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OS NATIONALLLC

BASIC ESCROWFEE SCHEDULE

All Counties

Transaction Amount Rate

$0 - $250,000. $1,250

$250,001 - $500,000 $1,450

$500,000 - $750,000 $1,650

$750,001 - $1,250,000 $1,850

Over $1,250,000 Rate to be negotia ted
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OS NATIONALLLC

GENERALRULES

A. Definition of Escrow – ARS § 6-801(4), as Amended

“Es crow” means any trans action in which any es crow property is delivered with or without
trans fer of legal or equitable title, or both, and irres pective of whether a debtor-creditor 
relationship is created, to a person not otherwis e having any right, title or interes t therein in 
connection with the s ale, trans fer, encumbrance or leas e of real or pers onal property, to be 
delivered or redelivered by that pers on upon the contingent happening or non-happening of a 
specified event or performance or nonperformance of a pres cribed act, when it is then to be 
delivered by such person to a grantee, grantor, promis ee, promis or, obligee, obligor, bailee or 
bailor, or any des igned agent or employee of any of them. Es crow includes s ubdivis ion trus ts 
and account s ervicing.

B. Effective Date

All ra tes s et forth herein become effective when approved by the Arizona Department of 
Financial Ins titutions or by operation of law.

The Bas ic Escrow Fee s chedule incorporated herein is applicable to a ll es crows and is the 
escrow rate that will be used for computing charges when escrow s ervices are performed, 
s ubject to the provis ions herein.

C. Payment of Escrow Charges

Unles s otherwis e ins tructed in writing by the parties , the es crow charges and recording/filing 
fees s hall be paid one-half by the Buyer and one-half by Seller.

Unles s otherwise ins tructed in writing by the parties , any charges incurred for mis cellaneous or 
additional s ervices provided or reques ted by the parties s hall be charged to the pers on who 
reques ted s uch s ervices (s ) or who will benefit by s uch s ervice(s ).

D. Miscellaneous Services

Fees for s ervices s et forth in this Manual which are not lis ted as being included in a particular 
ra te s hall be charged to the party who has reques ted s uch s ervice or who will benefit by s uch 
s ervice and s hall be in addition to that particular ra te.
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OS NATIONALLLC

ESCROWRATES

A. Bas ic Charge – Escrow Only - No Title Insurance

The escrow fee for Bas ic Escrow Services involving a trans fer or encumbrance of real property 
des igned for use as a Res identia l dwelling in which no title ins urance is to be is s ued or title 
insurance is being is sued separately by a company other than OS National LLC (“OSN”) s hall be 
$2,000. Res idential as used herein means real property des igned principally for the occupancy 
of one-to-four families . Res identia l includes individual units of condominiums and cooperatives 
and vacant land to be improved with a s ingle one-to-four family dwelling.

Bas ic Es crow Services means primary Es crow s ervices , including but not limited to: document
preparation; electronic document download; receipt of incoming funds and is s uance of
disbursements , whether by check or wire trans fer, including as s ociated wire trans fer fees ;
overnight delivery, including as s ociated overnight delivery fees ; courier and mes s enger
s ervices ; and notary fees and s igning s ervices for 1 s igning per s ide for res identia l trans actions .

B. Bas ic Charge – Sale/Exchange/Trans fer

1. Cash Sale Transaction with or without Payoff

The Fee for Bas ic Es crow Services for a s ale trans action is 100% of the Bas ic Es crow Fee bas ed 
upon the Fair Value of the property being conveyed in the Es crow trans action, s ubject to 
modification as expres s ly provided in this Schedule.

If additional charges are applicable, a ll s uch additional charges s hall be added to the Bas ic 
Charge as applicable.

2. Bundled Sale – Sale Transaction with Concurrent Loan(s ) and with or without Payoff

The fee for Bas ic Es crow Services when a s ale Es crow and loan Es crow are conducted
s imultaneous ly (including s eller carry back s ituations ) covering identical property is 100% of the 
Bas ic Es crow Fee plus an additional Fee per loan of $200.

If additional charges are applicable, a ll s uch additional charges s hall be added to the Bas ic 
Charge as applicable.

C. Bas ic Charge – Loan Only

1. Refinance Rate

Page 3



OS NATIONALLLC

The fee for Bas ic Es crow Services for any loan-only trans action, regardles s of whether there 
is / are any exis ting loan(s ) to be paid off as a part of the es crow, s hall be $750.

This fee includes courier and overnight delivery fees , wire fees , electronic document fee, payoff 
tracking and proces s ing fees , but does not include recording s ervice fee or other filed rates 
included in this manual for s pecial s ervices as required to clos e the es crow.

2. Second/Subsequent Loan Concurrent with a Financing Escrow

When a financing or refinancing trans action includes a s econd or s ubs equent loan clos ed in
conjunction with the new firs t loan, there shall be an additional fee for each additional loan 
proces sed in exces s of the firs t loan, as s et forth below. This fee is in addition to the applicable 
ra te charged for the loan trans action is $150.00 for a ll trans actions

This fee includes courier and overnight delivery fees , wire fees , electronic document fee, payoff 
tracking and proces s ing fees , but does not include recording s ervice fee or other filed rates 
included in this manual for s pecial s ervices as required to clos e the es crow.

3. Loan Escrow Rate – Commercial

This ra te s hall be applicable to any loan-only trans action, regardles s of whether or not there is /
are any exis ting loan(s ) to be paid off and when there is no trans fer of title and all loan documents 
will be provided by the lender and no documents are to be provided by OSN as es crow holder, the 
fee, regardles s of the loan amount, s hall be:

Transaction Amount Rate

Up to $1,000,000 $ 750

$1,000,001 to $3,000,000 $1,000

Over $3,000,000 $1,500

This fee includes courier and overnight delivery fees , wire fees , electronic document fee, payoff 
tracking and proces s ing fees , but does not include recording s ervice fee or other filed rates 
included in this manual for s pecial s ervices as required to clos e the es crow.

4. Cons truction Loan

When the purpos e of the es crow is to clos e on a cons truction loan, and there is no trans fer of 
title, the charge to clos e the cons truction loan s hall be 100% of the Bas ic Es crow Fee.

Page 4



OS NATIONALLLC

The charges for dis burs ement of cons truction funds purs uant to a cons truction dis burs ement 
agreement are as follows :

Without Lien Tracking:

Set up Fee $750
Dis burs ement Fee per draw ( includes one check) $100
Additional checks per draw in exces s of one check $ 25

With Lien Tracking:

Set Up Fee $750
Dis burs ement Fee (per draw) 1/ 10th of 1% of the amount of the draw

Document Collection and Review Fee - When there is no collection or dis burs ement of funds
involved, and OSN is as ked to collect and review documentation perta ining to draws and lien 
waivers , the fee s hall be:

Set Up Fee $750
Package Review – Each $100

In all s ituations , additional s ervices reques ted or required under the terms of the cons truction 
disbursement agreement, including but not limited to overnight delivery or courier fees , wire 
fees , cancellation and reis sue of checks and/ or s etting up of an interes t bearing account, s hall 
be charged at the applicable ra te s et forth herein if and as incurred, and s hall be charged to the 
party reques ting s uch s ervices , and s hall be deducted from the amount due s aid party.

D. Negotiated Rate

Under certa in circums tances , OSN res erves the right to negotia te fees . Any s uch negotia ted rate
agreement mus t be approved by management and a copy of the rate agreement is to be placed 
in each es crow file for which the rate applies .

Any minimum charges s et forth herein s hall not apply to this s ection.

E. Competitor’s Rates

OSN reserves the right to match any written es crow rate quote from a s ta te of Arizona licens ed 
title/ escrow company. All such agreements mus t be approved in writing and executed by all 
pertinent parties . A copy of s aid agreement is to be placed in each es crow file for which the rate 
applies .
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OS NATIONALLLC

MISCELLANEOUS SERVICES

A. Interes t Bearing Accounts

In connection with an es crow, a ll funds in es crow may be placed into an interes t bearing 
account upon the written reques t from the depos itor of s aid funds . The depos itor of s uch funds 
s hall complete and s ign an IRS W-9 form and an Interes t Bearing Account Authorization as 
provided by OSN before s uch an account can be opened.

The charge for opening, s ervicing and clos ing out of s uch an account s hall be $100 per account 
plus any additional bank fees .

B. Funds Hold Back Fee

When funds remain in an es crow s ubs equent to the clos ing thereof for a s pecific purpos e upon 
the reques t of the parties , the following rates s hall apply and are in addition to any other es crow 
fees charged in the trans action:

Amount of Holdback Hold Back Fee

Up to $5,000 $200

$5,001 - $50,000 $300

Over $50,000 $500

In the event that parties reques t additional s ervices in connection with the hold back account a t 
time of clos ing, then s uch fees as s et forth in this manual s hall be collected at clos e of es crow 
and s hall be cons idered earned and non-refundable

C. Manufactured Unit Title Trans fer/Affixture Proces s ing Fees

For purposes of this manual “Unit” shall mean a s ingle manufactured dwelling, tra iler or other 
modular or manufactured s tructure used for res idential or commercial purpos es and whether or 
not comprised of one or more s ections , which requires the proces s ing of Manufacturer’s 
Certificate(s ) of Origin, Certificate(s ) of Title and/ or Affidavit(s ) of Affixture.
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OS NATIONALLLC

The applicable proces s ing fee s et forth below s hall be in addition to the es crow rate charged for 
clos ing the trans action and is cons idered earned at clos e of es crow and s hall be
non-refundable.

Service Proces s ing Fee

Trans fer of Title $350 per unit

Affidavit of Affixture $350 per unit

D. Accelerated Escrow Rate

There s hall be an additional fee of $250 charged on any trans action that is proces s ed within a
three-bus ines s day period at the reques t of the cus tomer.

E. Accommodation Fee – No Escrow Service

1. Taking Signatures : $150 plus cos ts

The fee for taking s ignatures , plus cos ts incurred for s uch s ervices as s et forth in this manual 
(such as overnight delivery or courier s ervice), if any, in performing the s ervice. The duties of 
OSN shall be only in the taking of s ignatures on documents provided by the cus tomer or on 
behalf of the cus tomer.

2. Returning Loan Package(s ) Separately: $100 plus cos ts

The fee is for returning a s eparate loan package back to the lender and/ or borrower, plus cos ts 
incurred for such s ervices as s et forth in this manual (s uch as overnight delivery or courier 
s ervice), if any.

3. Coordinating Recording of Documents : $100 plus cos ts

OSN may, upon reques t and at its s ole dis cretion, coordinate the recording of the documents
providing that s uch recording does not impos e any liability upon OSN and providing that the 
parties s ign an “Accommodation Recording Ins truction and Hold Harmles s ” agreement in a 
form acceptable to OSN.

F. Special Services or Additional Work Charge
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OS NATIONALLLC

When special s ervices or additional work is reques ted or required that is over and above the 
normal s ervices provided in the type of escrow to be closed, there will be an additional charge of 
$100 an hour for s aid s ervices or work. The cus tomer will be notified of the charges before they 
are incurred. In the event such charges are made, the depos it of final funds and the s igning of 
final documents or the acceptance of the work performed will cons titute approval of the 
charges .

In s uch event, the minimum fee s hall be $100 plus $50 per each additional half-hour or
fraction thereof.

G. Recording and Filing Service Fee

This fee is to record all documents with the applicable county recorder electronically or 
otherwis e. This fee a ls o includes the delivery of s aid recorded original documents to the 
benefiting party.

Transaction Type Fee per File

Refinance/ Loan $45

Sale/ Cas h $50

Sale/ Loan $60

Commercial Sale $100

Commercial Loan/ Refi $75

Note: If an ins titutional lender requires that the recording fee be itemized, Es crow Agent will 
comply with those written ins tructions , and the recording fees will be charged in accordance 
with the actual county recorder’s fee s chedule.

Buyer/ Borrower will be charged for documents rela ting to the trans fer of title, deeds , as well as 
any s ecurity ins truments (Deeds of Trus t, Mortgages ).

Seller will be charged for any documents recorded for Seller’s benefit or required by Es crow 
Agent, in addition to the Affidavit of Property Value.

H. Signing Services (Outs ide)

Any s igning in exces s of on (1) s igning per s ide in a res identia l trans action will be charged to the
benefiting party to es crow in the event we us e a contracted s igner. If s ignatures are obtained at
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OS NATIONALLLC

any location of OSN, there will be no charge. If s ignatures are obtained outs ide of OSN’s place of 
bus ines s , the fee will be a minimum of $150.

Employees of OSN do not charge s igning or notary fees .

I. Technology Fee

OSN us es s ecure technology to exchange documents with a Buyer and/ or Seller, accept earnes t
money, collect information neces s ary to complete the trans action, deliver wire ins truction and to 
electronically s ign documents .

The technology fee s hall be $60 and will be paid one-half by the Buyer and one-half by Seller.

J. File Maintenance and Dormant Funds

Pursuant to A.R.S. §44-317, OSN will charge a s ervice fee for the proces s ing and adminis tra tion 
coincidental with any unclaimed funds . This one-time charge will be earned by OSN after it has 
made a diligent effort to locate the party which includes written notice. The fee will be $75 per 
check.

K. Other Miscellaneous Services

The items below are not to be charged when the s ervice is expres s ly included in the des cription 
of the applicable es crow s ervices .

Type of Service Fee per File

Notary fee and s igning s ervices where the 
s igning does not take place in the office 
handling the es crow

$150 per notary s igning

Check returned due to ins ufficient funds $35 per check returned

Overnight delivery fee $30 per delivery

Replacement or los t check - applies when a 
check mus t be reis s ued by OSN as a 
replacement for a los t or s ta le dated check

$20 per check replaced

Reconveyance tracking to follow up on 
recording of a lien releas e - when a loan is 
paid in full a t the clos e of es crow on a

$100 per lien
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OS NATIONALLLC

Type of Service Fee per File

res identia l dwelling or vacant land and a 
releas e is not available for recordation at 
clos ing

Electronic Documents (“eDocs ”) – when 
electronic document received by OSN when 
accommodating the electronic trans mis s ion 
requires OSN to undertake additional work, 
including printing, potentia l reformatting or 
editing

$40 for the firs t loan and $20 for the 
s econd loan in s ame trans action

Flood Certification This s ervice is available upon reques t and 
for a negotia ted fee.

Fees for other s ervices obtained from a third 
party (other than OSN) or otherwis e impos ed 
by a governmental entity, not s pecifically 
mentioned in this Schedule of Es crow Fees

Actual charge by the third party provider or 
governmental entity, other than recording 
fees in res identia l trans actions
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